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1. BACKGROUND 

The National Food Policy Capacity Strengthening Programme (NFPCSP), Bangladesh 

(GCP/BGD/034/MUL) is being jointly implemented by the Food Planning and Monitoring Unit 

(FPMU) of the Ministry of Food and Disaster Management (MoFDM) of the Government of 

Bangladesh (GoB) and the Food and Agriculture Organization (FAO) of the United Nations. The 

purpose of the project is to enhance national capacity to research, formulate, review and implement 

a comprehensive, equitable, gender sensitive, and pro-poor national food policy and action plan that 

facilitates the attainment of the national development goals. 

 

The project has two major components: Component 1 is designed to strengthen the capacity of the 

FPMU and the members of the policy wings and planning units in partner ministries to perform 

their related tasks in (a) implementing the National Food Policy (NFP)1 and its action plan, and (b) 

planning, monitoring and assessing the food security related activities to improve food availability, 

enhance physical, social and economic access to food and ensure a more nutritious diet. The NFP 

was approved by the GoB on August 14, 2006 and its Plan of Action (PoA) is under preparation. 

Component 2 is designed to improve research and dialog in civil society to inform and enrich the 

implementation of the NFP. It has been designed to expand and deepen the capacity within civil 

society to conduct food security related research, and to promote linkages between the policy 

analysts in the GoB and the researchers in civil society (CS) as well as within the CS, in support of 

the elaboration and implementation of the NFP.  

 

2. THE NFPCSP RESEARCH GRANT SCHEME  

The objective of the NFPCSP Research Grant Scheme (RGS) is to assist in improving research and 

dialogue in civil society – private enterprises, universities, research centres, think tanks, Non 

Governmental Organizations (NGOs) and the general public (“non-state actors”) – to inform and 

enrich the implementation of the NFP.  Calls for proposals will be issued periodically depending on 

fund availability. 

 

The NFPCSP Research Grant Scheme has the following two components: 

2.1 Challenge Fund (CF): The CF provides grants to conduct short term research, including 

research that seeks to analyze and distill experiences related to specific interventions or 

practices by Government or Civil Society Organization (CSO), and analyses of options for 

scaling up of best practices identified. The CF will award grants ranging from US$ 2,000 to 
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1 The NFP is available on the internet at the following address: http://www.mofdm.gov.bd/ 
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US$ 10,000 (in BDT equivalent) per approved research proposal, to be completed within 12 

months from the date of award.  

In response to each call for proposals, institutions are allowed to submit a maximum of four 

proposals, at least three of which must involve collaboration with other institutions. Only one 

proposal that involves no collaborators can be submitted.  

No institutions will be allowed to hold* more than two grants under the CF at any given 

time. If any institution is considered for the award of two grants, then at least one must be for a 

proposal involving collaboration with other institutions. 

 

2.2 Program Research (PR): The PR provides grants to conduct longer-term more substantive 

research and deal with more complex topics that require specialized research skill. The PR 

component will involve grants ranging from US$ 30,000 to US$ 50,000 (in BDT equivalent) 

per approved research proposal, to be completed within 18 months from the date of award.   

In response to each call for proposals, institutions are allowed to submit a maximum of two 

proposals, but at least one must involve collaboration with other institutions.  

No institutions will be allowed to hold* more than two grants under the PR at any given 

time. If any institution is considered for the award of two grants, then at least one must be for a 

proposal involving collaboration with other institutions. 

Preference will be given to research proposals that propose a multi-disciplinary program and 

involve researchers from other institutions in addressing different aspects of food security. 

 

In selecting the set of research proposals for funding under both CF and PR, attention will be given  

to ensuring that funded research is balanced across the four key dimensions of food security 

(availability, social & physical access, economic access and utilization of food for nutrition) as well as 

cross-cutting issues announced in the calls for proposal.  

 
 

3. CALLS FOR RESEARCH PROPOSALS AND ELIGIBILITY 

3.1. Calls for research proposals 

Separate calls for proposals will be issued for the CF and PR. To expand the base for competitive 

selection, research proposals for both the CF and PR will be invited through announcements in 

selected newspapers and widely circulated through other means as appropriate, including the 

internet.  The calls for proposals will include a list of researchable topics/themes that will provide 

reference for defining the exact titles and contents of the research proposals.  

 

                                                 
* In the case of individuals an institution is considered as holding a grant when the principal investigator has submitted 
the research proposal through that institution. This institution will be the contractual counterpart of FAO for the grant.  
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3.2 Eligibility 

The following constitute the eligibility criteria to participate in the RGS:  

Institutions: For the purpose of the RGS, institutions are defined as organizations having fully 

distinct legal status (e.g. a university, a research institute or an NGO). However, for large 

institutions (e.g., a university), different entities (e.g., departments, faculties, institutes, bureaus and 

centers) can be considered as different institutions as long as each entity has a clearly distinct 

organizational and operational structure, and contributes to the execution of the research with 

different human resources.  

Individuals: In the case of individuals, proposals should be submitted through appropriate 

institutions of affiliation. In this case, individuals will act as Principal Investigator in the proposal 

(see section 4.3).  

Eligible Institutions have to be non-profit making: non-governmental organizations, public sector 

operators, local authorities, semi-public sector entities are eligible for grants. The institutions 

should have an established office and operation in Bangladesh. NGOs should submit evidence of 

legal registration with the appropriate Government agency.  

Institutions or individuals may not apply for grants if:  

(i) they only act as an intermediary and they are not directly responsible for the preparation and 

management of the research with their declared partners (see section 4.6 on collaborating 

institutions). 

(ii) they are bankrupt or being wound up, are having their affairs administered by the courts, or 

have suspended business activities. 

 

4. RESEARCH PROPOSALS 

Research proposals for consideration under both CF and PR can be submitted by institutions or by 

individual researchers through an institution of legal affiliation (see section 3).  

Research proposals should be prepared in English language and typed on A4 size paper using the 

format specified in Annex I. The format has three parts, PART A: SUMMARY, PART B: 

DETAILED RESEARCH PROPOSAL CONTENT and PART C: DECLARATION OF 

ELIGIBILITY. Part B can be adapted as needed. For a detailed description of each item, refer to 

Section 4.1 to Section 4.17 of these Guidelines. 

The format provides the basic structure to be followed in developing a proposal. The same format 

will be used for submission of proposals under both the CF and the PR . 

Proposals that do not follow the prescribed format or are hand-written will not be considered. 
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In case of an institution submitting more than one proposal, each proposal should be submitted 

separately. For each research proposal, the original (with necessary signatures as indicated in the 

annexes), two printed copies on A4 size, each bound and one electronic copy should be submitted 

in a sealed envelope writing the full name and address of the applying institutions mailed or 

delivered to “Research Grants Administrator, NFPCSP, C/o FAO Representation in 

Bangladesh, House No. 37, Road No. 8, Dhanmondi R/A, Dhaka 1205, Bangladesh” within the 

deadline included in the call for proposals. 

The outer envelope must: 

(1) bear the full name and address of the applying institutions  

(2) indicate if the proposal is for consideration under CF or PR  

(3) clearly state the phrase "not to be opened before the opening session".  

Proposals received after the deadline specified in the call for proposals will not be admitted even if 

they are post-marked before the deadline. Proposals sent by FAX, e-mail or other means or sent to 

other addresses will not be accepted.  

In case of discrepancy between versions only the information contained in the original will be taken 

into account.  

All applications should be complete.  Incomplete applications will be disqualified.  

Submission of proposals in excess of the maximum allowable number will result in the automatic 

rejection of all the proposals submitted by the organization. Proposals once submitted cannot be 

recalled or replaced.   

Questions regarding the RGS may be sent by e-mail only, to the address and within the deadline 

specified in the calls for proposals. Answers to questions will be made available for consultation by 

all applicants.  

In the interest of equal treatment of applicants, the NFPCSP cannot give a prior opinion on the 

eligibility of an applicant, a partner or an action.   

In the interest of the transparency, the NFPCSP reserves the right to make public the titles and the 

research proposals and the names of the institution(s) involved in each proposal.  

The research proposal should contain the following (see “Part B: DETAILED RESEARCH 

PROPOSAL CONTENT” of the Format in Annex 1):  

4.1 Full title of the Proposal: the proposal will have a clear and concise title that reflects the 

subject of the research and the area of work. 

4.2 Research topic/theme(s): this has to be selected within the list of researchable topics/themes 

included in the relevant call for proposals. The title and the contents of the proposal should 

be in line with the selected research topic/theme(s).  
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4.3 Principal Investigator: the Principal Investigator (PI) is the leader of the technical team 

responsible for the execution of the proposed research. Unless differently specified and 

officially communicated by the grant recipient institution, the PI will be responsible for 

management and implementation, including compliance with the reporting requirements, 

and will be the contact person for communication at all stages of the research execution.  

4.4 Other personnel: full listing of the human resources to be involved in the research should 

be provided together with their personal and contact details using the prescribed format (see 

Annex 1). In addition to the PI, the following categories of personnel can be considered: 

- Co-Investigator(s) (CIs) are core members of the research team. In the case of proposals 

involving collaboration among different institutions, it is mandatory to include CI(s) for 

each collaborating institution. Each CI should be assigned the responsibility for a specific 

part of the research to be clearly identified in the proposal.  

- Research Assistants(s) are other full-time or part-time human resources that are needed to 

assist in the execution of the proposed research. The proposal should specify what kind of 

research assistance is needed, for which activities, and at what stage of the research. 

- Research Fellow(s) are full time post graduate students to be associated with the researcher 

as part of a Master or PhD dissertation, conducted under the supervision of the PI or CI(s).  

Personnel involved in the research will be under the responsibility of the PI and the 

institution submitting the research proposal. It is essential that sufficient provision is made 

in the proposed budget for remunerating human resources. The NFPCSP will not provide 

any fund additional to that granted according to the approved budget. Neither the NFPCSP 

nor any of its partners will bear any responsibility for the human resources involved by the 

PI and his/her home institution in the execution of the research at any stage. 

4.5 Applying institution (about 200 words for CF and up to 500 words for PR): full 

information should be provided on the institution applying for the grant. In addition to the 

contact details and location, it is essential to provide information that allow the assessment 

of the implementation capacity, i.e., past experience of the institution in managing and 

carrying out research of similar nature and size, availability of administrative staff and 

services, etc. The availability of research facilities should be reported under point 4.12 

below. The NFPCSP might request additional information that is deemed necessary. 

4.6 Collaborating institutions: Collaboration among institutions in the conduct of research is 

not only admissible but also encouraged. In response to each call for proposals, each 

institution can only submit one proposal. However, one additional proposal can be 

submitted for the PR and up to 3 additional proposals for the CF, if the additional proposals 

involve collaboration with other institutions. If the research proposal involves collaboration 
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with other institutions, these should be clearly identified in the proposal together with the 

details of the individuals participating from each institution.  

The eligibility of collaborating institutions participating in implementing the research and 

the eligibility of the costs they incur are the same as for the applicant institution.  However, 

the principal institution cannot allocate more than 60% of the total value of the grant to 

collaborating institutions and no more than 40% to a single collaborating institution. Should 

it be the case, the applicant institution is considered as acting on behalf of others and the 

proposal will be disqualified (see section 3.2.i).   

Research proposals which build upon and add value to existing or on going research are 

admissible. Accordingly, research proposals can be part of larger research endeavor but the 

research outputs to be produced using RGS funding should be clearly distinguishable and 

identified. In such cases, the overall objectives and planned outputs of the larger research 

activity should be mentioned in the work plan (see point 4.11 below), along with its links to 

the research proposed for funding under the RGS of the NPFCSP. The additional funding 

received from other sources should be indicated in the summary budget (see point 4.14 

below). 

4.7 Rationale (about 250 words for CF and up to 500 words for PR): the rationale of the 

proposed research should be clearly stated, justifying its necessity with adequate facts and 

figures. Specific reference should be made to its relevance for food security and the NFP.  

4.8 Review of literature (about 400 words for CF and up to 800 words for PR): a brief 

summary of the existing research on the subject should be included together with a highlight 

of the knowledge gaps that the proposed research intends to address. A list of the 

bibliographical references should be provided in standard reference form. A maximum of 20 

relevant publications may be listed. 

4.9 Objectives and expected outputs (about 100 words for CF and up to 300 words for PR): 

the objective of the research proposal should be clearly stated together with its specific 

outputs, i.e., specific research results and products. The outputs and their relationship with 

the overall objective should also be made clear.  

4.10 Methodology (about 200 words for CF and up to 500 words for PR): this section should 

specify the methodological approach to be adopted for the research, relevant model(s) to be 

applied or developed, data needs, sampling methodology, as well as specific techniques to 

be employed in carrying out the main activities such as desk review, field surveys, data 

analysis, etc.  

4.11 Work Plan: for each expected output, main activities should be listed and briefly described 

under section 11a of the prescribed format. Activities carried out by collaborating 

institutions should be clearly spelled out. In section 11b, timing and sequencing of activities 
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should be summarized in the provided diagram, listing on the first column activities to be 

undertaken and showing, in a graphical form, the time schedule alongside (Annex 1 

provides a reference format to be used). 

4.12 Research facilities available and required (about 100 words for CF and up to 250 words 

for PR): available facilities to conduct the research, including equipment such as computers, 

printers, should be listed. Applicants should demonstrate that they have all the equipment 

needed to carry out the research. No durable equipment can be considered for funding.  

4.13 Risks and assumptions (about 100 words for CF and up to 200 words for PR): CF and PR 

proposals should seek to identify the assumptions and risks. Risks are those factors that can 

lead to the failure of the research in achieving its objectives. Assumptions refer to 

conditions beyond the researchers’ control that should hold for the research to be successful.  

4.14 Summary budget: the total budget of the proposal should be itemized using the line items 

and periodicity as shown in Annex 1. Sub-line items should be specified according to the 

research needs and size. The proponents should allocate funds in such a way as to avoid 

deficit in any of the line items at the end of the activities.  

4.15 Budget(s) for collaborating institution(s): for research proposals involving collaboration 

among different institutions, in addition to the total summary budget, separate budgets 

should be prepared for each collaborating institution using the same form. Detailed 

description of individual items for each institution should be provided under section 4.16.  

Rules described below are applicable to all budgets. 

4.16 Detailed description of individual line items: allocations under each line item should be 

explained and justified. When sub line items are specified, justification should be given. 

Wherever possible or relevant, unit rates and quantities should be provided as rationale for 

the total cost included in the budget. All rates used in the budget should be in line with 

rates used by the institution to price similar activities. Under no circumstances will the 

NFPCSP disburse funds additional to those included in the approved budget. 

4.16.1 Personnel: the description should include, for each of the sub-lines used in the 

budget form, names of persons, unit cost and duration of each assignment.  

Monthly rates should be determined, justified and documented on the basis of track record 

evidence of previous remuneration and experience in assignments comparable in duration, 

content and location.  

Where no track record can be made available, the following monthly unit rates inclusive 

of all benefits and taxes can be allowed: 

• Principal Investigator: up to Tk 25,000; 

• Co-Investigator: up to Tk 20,000; 

•  Research Assistant: up to Taka 15,000;  
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• Research Fellow: up to Taka 20,000 for full time Ph.D students and up to Taka 

15,000 for full time Master students. 

Within the above ceilings, individual rates should be determined considering experience and 

seniority. 

4.16.2. Travel expenses: travel expenses within Bangladesh directly related to the execution 

of the research can be included under this budget line item. No international travel can be 

considered for funding. 

4.16.3. Operational expenses: under this budget line, cost of rent, consumables, utilities, 

communication and costs for other items related to research activities can be included.  

4.16.4. Workshops and Training: this budget line includes costs related to the organisation 

and/or participation in workshops, seminars and training activities. For each activity, a 

possible title and a tentative budget should be indicated. The organization and execution of 

this type of activities should be notified well in advance to the NFPCSP. 

The organization of workshops and/or consultations is encouraged in the case of PR 

proposals, especially for multi-disciplinary and multi-institutional research proposals. 

Organization or participation in training activities specifically related to the research 

objectives can also be considered. They should be of short-term nature, in-country, and 

immediately targeted at acquiring or transmitting specific information and skills needed by 

those involved in the research. Such training should be coordinated with the NFPCSP team. 

4.16.5. Publications: this budget line includes costs of publishing reports and purchasing 

research-related publications and data sets. Publications arising from the research activity 

should be coordinated with the NFPCSP. Any publications produced should acknowledge 

the support received from the NFPCSP, FAO and Donors. FAO and the project have full 

rights to publish all work funded by the project and may publish research results as deemed 

appropriate. 

4.16.6. Other direct costs: this covers expenditures directly related to the execution of the 

research and not elsewhere specified.  

Cost eligibility. The following costs are not eligible: debts and provisions for losses or 

debts; interests owed; items already funded in another framework or by previous contractual 

arrangements under the scheme; purchases of land or buildings and other fixed equipment; 

currency exchange losses; credits to third parties.  

4.16.7. Eligible indirect costs (Overheads): a lump sum not exceeding 7% of the total 

amount of eligible costs may be claimed as indirect cost to cover the administrative 

overheads incurred by the grant recipient institutions. The lump sum may be paid only once, 

i.e., it can be shared among collaborating institutions but cannot charged by the main 

institution on the overhead charged by a collaborating institution.  
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4.17 Information about the researcher(s):  information on researchers (PI, CIs, RAs and RFs) 

must be provided using the format provided in Annex I, item 17. 

  

5. CRITERIA FOR SELECTION OF THE RESEARCH PROPOSALS 

Only proposals that meet all the requirements specified under sections 2, 3 and 4 will be deemed 

admissible. In particular, the following will be reasons for rejection of a proposal:  

i) Exceeding the maximum grant size or not reaching the minimum grant size specified under 

section 2;  

ii)  Submission by institutions not eligible under section 3.2 of the present guidelines. 

iii) Failure to meet the format and content requirements specified under section 4, including 

budgetary provisions.  

iv) The same proposal has received or is being considered for funding from other sources.  

v) Any misreporting or misrepresentation of facts, made at any time. 

vi) Any attempt to influence the selection process, including attempt to obtain confidential 

information, during any stage of the implementation of the RGS. 

. 

Admissible research proposals will be evaluated on the basis of the following criteria: 

(i) Relevance of the proposal to the research topics/themes specified in the calls for 

proposals, in terms of originality or value addition to on-going or existing research. 

Proposals that do not score at least 50% will be rejected and not assessed further.  

(ii) Effectiveness of the expected results in addressing current food security issues, in 

supporting the implementation of the NFP and of food security in the broader 

development agenda. Proposals that do not score at least 50% will be rejected and not 

assessed further.  

(iii) Feasibility and consistency of the proposed work plan in achieving the stated 

objective(s) making efficient and cost effective use of the allocated resources (human 

and financial), within the proposed time frame and methodology, without duplication of 

efforts. Proposals that do not score at least 50% will be rejected and not assessed further. 

(iv) Technical soundness of the proposal, considering, inter alia, clarity in the identification 

of the problem being addressed and appropriateness of the proposed methodology. 

(v) Technical competence and implementation capacity of the institution(s)/individual(s) 

proposed to carry out the research. Technical competence will be assessed taking into 

account their academic and research background and relevant experiences. 

Implementation capacity will be assessed against the demonstrated ability of the 

institution to carry out research of similar nature and size, and availability of facilities 

and capacities required for executing the research.   
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(vi) In addition to the above, 

For the PR, the following criteria will also be considered: 

      The multi-disciplinary nature of the proposed research approach and its effectiveness in 

promoting collaboration and partnerships among researchers and institutions. 

For the CF, the following criteria will also be considered: 

Emphasis on identifying, describing and analyzing best practices in food security 

policies/interventions and recommending options for scaling up best practices identified. 

 

6. APPRAISAL OF PROPOSALS AND AWARDING OF GRANTS 

6.1 Initial Scrutiny 

After expiration of the deadline for submission of proposals, an opening session will be held. An 

initial scrutiny will be conducted to verify admissibility of the research proposals on the basis of 

compliance with the approved format and guidelines. Proposals that do not comply with these 

requirements will be rejected. 

6.2 Ranking of the research proposals 

All admissible proposals that meet the prescribed format and guidelines will be submitted to the 

Technical Assistance Team (TAT). The TAT will score and rank proposals on the basis of the 

established criteria (see point 5 above), under the supervision of the FAO technical backstopping 

unit. The Chief Technical Advisor (CTA) may invite external referees to assist in the process if 

more specialized expertise is required. In particular, assistance of the relevant Thematic Research 

Teams (TRT) established under the NFPCSP as well as of external consultants may be solicited. 

Proposals will be scored individually using the form in Annex II and ranked separately for CF and 

PR grants. The ranking produced by the TAT will be considered by the Research Grants Panel 

(RGP) in deciding the final selection. The ultimate authority to make the decision on awarding 

research grants for CF and PR is the RGP. It is well within the powers of the RGP to award 

proposals for a total sum which is less than the funds available, if no suitable proposals are found 

which meet all the criteria and the set minimum scores (see section 5).  

6.3 Selection of the proposals 

The RGP will award the grants for both CF and PR taking into account the ranking produced by the 

TAT. The RGP reserves the right to accept or reject any of the research proposals. The decision of 

the RGP shall be final.  

In order to contain to a manageable size the number of proposals to be considered by the RGP, the 

TAT will submit to the RGP, in addition to the ranking of all admissible proposals, only the best 

ranking proposals in a number corresponding to a total value between 1.5 and 2 times the funds to 

be awarded at the RGP meeting.  
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The RGP will examine, separately for CF and PR, the comprehensive ranking and the individual 

proposals submitted by the TAT. However, in selecting proposals, the RGP can also ask to review 

proposals that were not included among the top ranking. 

In selecting the proposals, due attention will be given to the diversity of the approved proposals in 

such a way as to ensure coverage of the different dimensions of food security and cross cutting 

themes identified in the calls for proposals. 

6.4 Notification of selection results 

The FAO Representative in Bangladesh, Chair of the RGP, will inform all those who have 

submitted a proposal under the CF and PR of the final decision of the RGP. In case of rejection, no 

further correspondence or discussion shall be entered into. There is no appeal process against the 

decisions of the RGP. A notification that a proposal has been selected does not constitute an 

obligation of award by FAO. 

In order to be eligible for the award, those who have submitted a proposal must comply with any 

recommendations from the RGP for amendments to the proposal that might be considered 

necessary for improving the quality of the research. However, the budget cannot be increased due to 

these amendments. 

Research proposals submitted as well as attached documentation will not be returned to the 

applicants.  

 

7. RESEARCH PROPOSAL IMPLEMENTATION 

7.1 Signing of contract 

The authorized official from the submitting institution must sign a contract with the FAO following 

FAO’s rules and regulations.  

7.2 Reporting 

The research grant recipient institution will be responsible for submitting technical and financial 

reports to the Budget Holder (BH) at different stages of the research proposal implementation as 

specified in the contract.  

7.3 Monitoring  

Approved research proposals will be kept under continuous monitoring by FAO. All research grant 

recipients must facilitate this process with reference to both technical and financial aspects of the 

research implementation. Two types of monitoring will be carried out during the research 

implementation period: 

- Desk Monitoring: based on the review of technical and financial reports to be submitted as per the 

signed contract;   

- On-site monitoring: based on meetings and spot visits that can take place at different time 

intervals. 
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7.4 Review, discussion and dissemination of results 

All those who have been awarded a grant will have to participate in workshops and seminars 

organized by the NFPCSP to discuss research plans, review progress and share research findings. It 

is mandatory for the PI of each research to present the activities and results in these events. It is 

suggested that the CIs also participate in these seminars. The PI should allocate sufficient funds in 

the budget for covering the cost of participation in such activities considering that these initiatives 

are expected to take place at 3 to 6 months intervals. 

Researchers are encouraged to organize other seminar(s) and technical consultations on their 

research activities and results. Financial provisions for these events should be included in the 

research proposals.  

Researchers are encouraged to publish their findings in professional journals as well as in ad hoc 

publications. However, the production of such publications should be coordinated with the NFPCSP 

and be made in compliance with contract provisions. Costs for the production of publications 

should be included in the budget provisions for the research. Any publications produced should 

acknowledge the support received from the NFPCSP, FAO and Donors. FAO reserves the right to 

publish all material funded under both the CF and PR component. 

 

8. FUND RELEASE AND FINANCIAL MANAGEMENT 

8.1 Fund Release: Funds will be released in Bangladesh Taka in installments as per FAO standard 

procedures and as specified in the contract. 

 8.2 Financial reporting: reporting on expenditures should be made in compliance with the 

contract provisions.  

8.3 Audits: The research activities may be audited at different time intervals during and after the 

implementation of the research proposal as per applicable FAO rules and regulations.  The institute 

shall retain all original vouchers, supporting documents for all expenditures for a period of 7 years 

from the date of last payment. 

 
9. EVALUATION OF THE SYSTEM 

The research grants award system will be reviewed periodically and adjustments can be made to 

improve its operational effectiveness and to respond to changing circumstances and experience  

gained.  

List of Annexes 

I Format for Submission of Research Proposal (including researchers’ information sheet and 
budget format) 

II Scoring form 
III  Declaration of Eligibility 
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ANNEX I: Format 

 
FOOD AND AGRICULTURE ORGANIZATION OF THE UNITED NATIONS (FAO) 

 
National Food Policy Capacity Strengthening Programme (NFPCSP), Bangladesh 

(GCP/BGD/034/MUL) 
 

FORMAT FOR SUBMISSION OF RESEARCH PROPOSALS 
 
 For Official Use Only 

ID No/NFPCSP/...................Received on............. 

By...............  Decision........................................... 

 
* 

 

Note: Challenge Fund: maximum 12 months (budget US$2,000~US$10,000) and 
Programme Fund: maximum 18 months (US$30,000 ~U $50,000) in equivalent Taka 

  
 

Applying for the (Please √ tick any one): 

a) Challenge Fund             b) Programme Fund 

PART A: SUMMARY 
(Please fill in this part without exceeding one page) 

 
i)  Title of the proposal: ................................................................................................................. 

........................................................................................................................................................... 

ii) Researchable topic/theme(s) (Please select from those included in the call for proposals): 
..........................................................................................................................................................  
...........................................................................................................................................................  
iii) Start and end dates: Start: ......../......../........ End: ......../......./........ iv) Duration: ............. Months 

v) Total budget proposed: Tk ............................................. 

 (In words Taka:  ...................................................................................................................) 

vi) Name of applying institution: ..................................................................................................... 

vii) Collaboration with other institution/departments/centres (Please circle one):    Yes      No 

 If yes, write the name (s):  a)...................................................................................................................   

b)....................................................................  c)......................................................................................  

d)..................................................................... e)...................................................................................... 

viii)  Declaration and certification by the Principal Investigator: I hereby declare that the proposed 
research was not submitted elsewhere for funding and is not receiving funds from any other sources. 
 

Signature: ..................................................................... Date: ................./.................../........................... 

Name: ............................................................................Position: ..................................................... 

Address (with institution): ....................................................................................................................... 

Tel. No: ................... Cell No: ............................ Fax No: .................... Email: ................................. 

ix) Endorsement by Head/Appropriate authority of the organization:  
 

Signature: ..........................................................................;  Date:  ........................... 

Name (Capital letters): ............................................................................................................................ 

Position: ................................................................   Address: .......................................................... 

.................................................................................................................................................................. 

Tel: ......................... Cell No. ....................Fax: ................... E-mail: .............................................. 
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PART B: DETAILED RESEARCH PROPOSAL CONTENT 
(Please use this format for guidance and adapt as needed. For detailed description  

of each item refer to Section 4 in the Guidelines) 
 
1.  Full title of the proposal: 
 
2.  Research topic/theme(s): 
 
3.  Principal Investigator: 
 
4.  Other personnel (Name, address, Tel. No; Cell No. Fax and E-mail:): 
 
5.  Applying institution (about 200 words for CF and up to 500 words for PR): 
 
 
6.  Collaborating institutions (Name, address, Tel. No; Cell No. Fax and E-mail:): 
 
7.  Rationale (about 250 words for CF and up to 500 words for PR): 
 
 
8.   Review of literature (about 400 words for CF and up to 800 words for PR):  
 
 
9. Objectives and expected outputs (about 100 words for CF and up to 300 words for PR): 
 
 
10.  Methodology (about 200 words for CF and up to 500 words for PR): 
 
 
11.  Work Plan: 
 

11a. Activities (List of major activities):  
 
 
11b. Activity Schedule/chart (in months)*- this is an example; please follow this style for 
your proposed research proposal:  

 
Activities Months 
 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 
Data collection                   

 17

Data analysis                   
Training                   
* The arrow (            ) indicates the start (tail) and completion date (head) of each activity. 
 
 
 
12. Research facilities available and required (about 100 words for CF and up to 250 words 
 for PR): 
  
 
13. Risks and assumptions (about 100 words for CF and up to 200 words for PR):  
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15. Budget for collaborating institution(s) (for each collaborative institution, please use a 
separate table as per point 14 and produce a separate detailed description as per point 16): 
 

 

 

16. Detailed description of individual line items: 

 

16.1  Personnel: 
 
 
 
 
 
16.2 Travel expenses: 
 
 
 
 
 
16.3 Operational expenses:  
 
 
 
 
 
 
16.4 Workshops and trainings: 
 
 
 
 
 
16.5 Publications:  
 
 
 
 
 
 
16.6 Other direct costs: 

  
 
 
 
 
16.7 Eligible indirect costs (Overheads: not exceeding 7% of the sum of 16.1 to 16.6):  
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17. Information about the researcher(s): 
 

Researcher’s Information  

(Please do not exceed one page per researcher: PI, CI, Research Assistant/Research Fellow) 
  

 
Position in the Proposed Research Proposal (PI/CI/Research Assistant /Research Fellow): 
 
 
Name (Capital letters): 
 
 
Position (in the affiliated/working organization):  
 
 
Office address: 
(Tel. No; Cell No., Fax No. , E-mail:) 
 
 
 
Residence address: 
(Tel. No; Cell No., Fax No. , E-mail:) 
 
 
 
 
Academic Background: 
===================================================================== 
Degree   Year  University Location  Major Field  Minor Field 
 
Master 
 
PhD 
 
Others (Please specify) 
 
===================================================================== 
 
 
Research Experience (Indicate area of expertise with duration): 
 
In Bangladesh: 
 
Outside Bangladesh: 
 
 
List of latest related publications (maximum 10): 
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ANNEX II: Scoring form 
 
 

 FOOD AND AGRICULTURE ORGANIZATION OF THE UNITED NATIONS (FAO)  
National Food Policy Capacity Strengthening Programme (NFPCSP), Bangladesh 

(GCP/BGD/034/MUL) 
 

Scoring form for research proposals to be considered under CF and PR 
 

Sl. 
No. 

Items Full 
score 

Score 
obtained 

Remarks

(i)  Relevance of the proposal to the research topics/themes 
specified in the calls for proposals, in terms of originality or 
value addition to on-going or existing research.  
Proposals that do not score at least 50% will be rejected and not 
assessed further.  
 

 
17 
 

  

(ii) Effectiveness of the expected results in addressing current food 
security issues, in supporting the implementation of the NFP 
and of food security in the broader development agenda.  
Proposals that do not score at least 50% will be rejected and not 
assessed further.  
  

 
17 
  
 

  

(iii) Feasibility and consistency of the proposed work plan in 
achieving the stated objective(s) making efficient and cost 
effective use of the allocated resources (human and financial), 
within the proposed time frame and methodology, without 
duplication of efforts. Proposals that do not score at least 50% 
will be rejected and not assessed further 
  

 
17 
  
 

  

(iv)  Technical soundness of the proposal, considering, inter alia, 
clarity in the identification of the problem being addressed and 
appropriateness of the proposed methodology. 

 
17 

  

(v) Technical competence and implementation capacity of the 
institution(s)/individual(s) proposed to carry out the research. 
Technical competence will be assessed taking into account their 
academic and research background and relevant experiences. 
Implementation capacity will be assessed against the 
demonstrated ability of the institution to carry out research of 
similar nature and size, and availability of facilities and 
capacities required for executing the research.   

 
 

17 

  

(vi)   For the PR, the following criteria will also be considered: 
The multi-disciplinary nature of the proposed research approach 
and its effectiveness in promoting collaboration and partnerships 
among researchers and institutions. 
For the CF, the following criteria will also be considered: 
Emphasis on identifying, describing and analyzing best 
practices in food security policies/interventions and 
recommending options for scaling up best practices identified. 
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Total 100   
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Annex III: Declaration of Eligibility 

 

DECLARATION OF ELIGIBILITY 

(to be signed by the same person who will endorse and sign the contract with FAO) 

 

The undersigned, legal representative of the following applying institution  

 

________________________________________________________________________________  

 

________________________________________________________________________________ 

(Name and registered address of the institution)  

 

as (position in the organization)  _____________________________________________________, 

  

having carefully read the Guidelines for submission, selection and implementation of the research 

proposals under the NFPCSP (document NFPCSP/RGS/Guidelines/2007/01), declares that the 

institution  meets all eligibility criteria specified in the said Guidelines and in particular that:    

(1) The institution has an established office in Bangladesh, has a clearly distinct institutional 

and operational structure as outlined in the said guidelines and it is a non-profit institution. 

(2) The research proposal to which this declaration is attached has not been submitted elsewhere 

for funding and is not receiving funds from any other source(s). 

(3) The institution is not bankrupt or wound up and is not having its affairs administered by the 

courts and has not suspended business activities. 

(4) The research proposal does not contain any misreporting or misrepresentation of facts. 

(5) The decisions of the RGP concerning acceptance or rejection of the research proposal will 

be considered final by the applying institution. 

  

Signature: _________________________________________________________ 

Name (Capital letters): ________________________________________________ 

Designation:  ______________________________________________________ 

Address:  ______________________________________________________ 

  ______________________________________________________  

Date:  ________/__________/___________  
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